
 

K.D.K. College of Engineering 

One-month online Value Added Course 

Communication Enhancement Skill CES-2021 

Session 2020-21 

From 13/1/2021 to 12/02/2021  
(Offered to all the students of KDKCE) 

 

Background for organizing the Course: 

Work doesn’t happen in a vacuum. Engineers have to communicate on a 

daily basis — with each other, with supervisors, with people in different 

departments, and even with clients. Their work is complex and technical, 

but not everyone they work with has the same technical expertise, which 

makes it even more important for them to have good communication skills. 

Effective communication in engineering is critical to ensuring that all project 

participants are on the same page. 



When it comes to demonstrating good communication skills, managers and 

others in leadership positions face a high bar. Nearly every part of a 

manager’s job involves communication. Engineering managers 

communicate with clients and their own supervisors about new projects. 

They also relay project parameters and deadlines to their reports, while 

providing updates to their managers and clients. Good managers invest 

significant amounts of time in setting their engineers up for success. 

Moreover, regular communication builds trust and makes it easier for 

all team members to do their jobs well. 

For engineers to be successful over the course of their careers, 

communication skills are just as important as technical knowledge. This is 

certainly the case in engineering firms, where collaboration is key. One of 

the best ways for engineering managers to bring value to their companies 

and help their own careers is by learning and practicing good 

communication skills. Although engineering is viewed as a technical field, 

communication in engineering is vital to succeeding as an engineer. 

Expected Outcomes:  

 In this Communication Enhancement Skill CES course, students will 

learn how to overcome communications challenges they are likely to 

face in their careers. 

 This online Value-added course will equip students with the 

foundational skills in communications required of the leaders they 

aspire to be. 

Programme Outcomes to be achieved: 

 PO10 

o PI- 10.2.1 and 10.2.2 

 PO9 

o PI- 9.2.1 

 

 

 



KDK College of Engineering, Nagpur (NAAC and NBA accredited)  is organising 

Value Added Course 

One Month Workshop on  

" Communication Enhancement Skill- CES-2021" 

�   From 13th January 2021 on Zoom platform for the UG students. 

�  Session Time: Daily 3.30 to 4.30 p.m. 

� Registration is Free. 

�   Register for CES-2021 through the link https://forms.gle/Zxob7W1DDLSWVjoW6 

About the Course: 

This course introduces participants to learn the  enhancement in their COMMUNICATION 

SKILLS. The course has been designed to be specific in nature for satisfying the needs of UG 

students of Engineering.  

CES would make you to have Confidence built-up,  English letter communication, Correct 

conversation and grammer; a potential benchmark for Personality and Employibility characteristics. 

The workshop will be benefial to the students for their life long learning and soft skills. 

�  •Attendees will get the certificate of participation after fulfilling the criterion of attendance and 

passing the examination at the end of the Course.  

�  • Zoom link to attend the session will be forwarded in your class group. 

For any query, please Contact : 

Your Departmental Faculty Coordinator. 

� With Best regards 

Dr.A.M Badar 

Vice-Principal, KDKCE 

Dr.D.P Singh 

Principal, KDKCE 



Department Departmental Coordinators 

Basic Science and Humanities Prof. Kailash Gedekar 

Computer Science and Engineering Prof. Kamal Chandwani 

Civil Engineering Prof. Deven Padole 

Electrical Engineering Prof. Sagar Bhaisare 

Electronics and Telecommunication Prof. Shishir Bagal 

Information and Technology Prof. Yogeshree Chaudhary 

Mechanical Engineering Dr. Vivek Vaidya 

 

Glimpses of the Course: 

 



    

 

            

 

       

 

 

 

 

 



Valedictory function: 

 

 

 

Course Modules: 

Module I 

CES - 2021 

I Week: - 

- C E S - Importance and Scope. 

- Life Skills 

 Importance, need and necessity 

- Communication and interpersonal skills 

- Decision making and problem solving 

- Creative thinking and critical thinking 

- Self-awareness and empathy 

- Assertiveness and self-control 

- Resilience 

- Different skills at different times 

-  Personal skills 

Communication Skills: - 

- Importance and need 

- Goals 

- Common ways 

- Barriers to communication 

- Types of communication 

- Communication process 

- Tips to good communication skills 

- Effective Communication 

 -Verbal communication 



Module II 

CES- 2021 

Il Week:- 

 Oral Communication 

  - Advantages 

  - Disadvantages 

  - Essentials for effective     communication 

Ways to improve Oral Communication 

- Read 

- Write 

- Speak 

Types of Oral Communication 

- Face to face 

- Video Conferencing 

- Telephone 

- Active- Passive Communication 

- Interviews 

- Group Discussion 

- Presentation 

- Grapevine 

Self- Introduction 

How to improve Oral Communication 

- Learn to listen 

- Over communicate just to communicate 

- Avoid relying on visual aids 

- Put yourself in other people's shoes 

- Try humility 

- Ask for honest feedback 

- Engage the audience in discussion 

- Don't write, talk 

- Accept the fear 

- Start and end with key points 

- Get to know your audience 

- Focus on earning respect instead of laughs 

Module III 

CES - 2021 

Ill Week:- 

 *Top 10 interview questions with their 

sample answers. 

 *Building Self- esteem and Confidence 

-  Self- confidence exercises 

-  The chain reaction 

-  Inner confidence 

- Practical tips for building Self-confidence 

- Confidence in skills 

- Skills rating exercise 

- Presenting positive image 

* Written Communication 

- Types of written communication 

- Importance 

- Tips for effective written communication 

- How to improve it 

- Advantages 

- Disadvantages 

* How to improve writing skills 

- The ways to be followed 

- RWLS 



- Read and Write 

- Listen 

- Speak 

- Use dictionary 

- Check what you have written 

- Write blogs 

Module IV 

CES 2021 

IV Week:- 

*Parts of speech 

Noun, adjective, pronoun, verb, adverb, 

interjection, conjunction, preposition. 

* Verbs 

* Tenses 

Types and sub- types 

- Past 

- Present 

- Future 

* Spelling 

* Punctuation marks 

* Letter writing 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTESHEET               

       Date: 05/02/2021 

 

K. D. K. College of Engineering is organizing a one-month Value Added Course on 

“Communication Skill Enhancement-CES-2021” from 13/01/2021 to 12/01/2021 from 3:30 

p.m. to 4:30 p.m. The course is offered to students of all semesters of all the departments. The 

tentative expenditure for the same is as below: 

 

S.N. Particulars Amount 

1 Remuneration for one expert speaker 15000 

Total amount in Rs.  15000/- 

 

Kindly sanction amount of Rs. 15000/- (Fifteen thousand only) for the same. 

 

  

                   Dr. Mrs. N. R. Dhamge          Coordinator, CES-2021                     

Submitted to Principal, KDKCE for approval please.  

 

Principal, KDKCE 

Submitted to Hon. Secretary/ Hon. Treasurer for kind sanction please. 

 

 

 

 

 

 

 

 

 



Dear students thank you for registering for One-month Value added course on “Communication 

Enhancement skill CES-2021” offered to you from 13 Jan 2021 to 12 Feb 2021. I am happy to 

know that you are learning significantly and enhancing your Communication skills through this 

as per your daily feedbacks. All the registered students please note that there will be an 

examination conducted on 12 Feb 2021 i.e. the concluding day of the course from 3.30 to 4.30 

p.m. to test your learning skills. It is mandatory for the registered students to appear for the tests. 

The certificates will be issued to those who fulfill the criterion of attendance and test score. 

Please note. Thank you. 

Course coordinator, 

Dr. Nina R. Dhamge,  

Professor, CED, KDKCE, Nagpur   

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 



 

 



 

 

 

 



 



 

 



Sample Responses for Test 2: 

parikshitchakoleapc
@gmail.com 

0 / 10 Parikshit 
Deepak 
Chakole 

I Electr
onics 
and 
teleco
mmun
icatio
n  
Engin
eering 

146 Good Afternoon, One and all 
present here I Mst. Parikshit 
Chakole perceiving in KDK college 
of engineering first year in 
electronics and telecommunication 
branch. My mother is house 
maker. I have lost my father. I am 
single child to my parents. Playing 
and watching cricket is my one of 
the hobbies other than cricket i like 
to travel and explore food. I have 
recently connected to one of the 
NGO named Maa in Nagpur. My 
strengths are I am stronger to face 
difficulties around me,My 
cooperation ability is much better. 
My ambition is to become an IAS 
officer. My weakness is I get 
emotional very quickly to the 
situation that are sensitive and I 
am very poor in English grammar. 
I am trying it to improve. 
Thank you 

My one of the memorable event in my life 
till now is when I have traveled to Manali. I 
have gone to Manali with my family for a 
small tour. There that cold is very 
memorable. The snowfall is Very beautiful 
there to experience,that experience was 
unforgettable. I was there with my cousin 
we use to play with snow there, making 
snowman was much fun. And drinking 
coffee sitting and watching falling snow 
was wonderful. I wish and hope I can go 
and enjoy again there. 

gauravbelkhode123
4@gmail.com 

0 / 10 Gaurav 
Nepal 
Belkhode 

I Civil 
Engin
eering 

519 Hello , My name is Gaurav Nepal 
Belkhode , i am still studying in 
KDK college of Engineering 
Nagpur .I am from lakhani 
Situated in bhandara district . My 
passion for helping Others . My 
Hobbie is Drawing , Reading 
books etc . I am interested in to 
learn new things . I have many 
skills like to take decision fast , 
Solve Problems .Previously i 
studied in Samarth Vidyalaya 
lakhani . My dream is to Become a 
Skillful Civil engineer . 

There were many event happening in my 
life . No matter they were good or bad , 
they all were inpressive in my memory . 
The most memorable event in my life is the 
trip i took to Mahabaleshawar and stay 
there for 10 days in last summer vacation. I 
went there to feel Some natural activities. 
There Is beautiful Sunset point that was 
the 1st Great natural Scene In My life. 
Then we had gone to take some rest in 
restaurant . This Is the most imported and 
beautiful hotel i had seen in my life . Next 
day i meet my close friend he had still 
worked in a company situated in 
mahabaleshwar . I feel really very happy to 
meet them . Because we meet that day 
after 1 year so that was the most 
memorable event in my life . 

ashutoshkale9011
@gmail.com 

0 / 10 Ashutosh 
kale 

I Mech
anical 
Engin
eering 

210 Good morning mam/sir  
First of all thanks for giving me 
opportunity to introduce myself . 
I am Ashutosh sarangji kale . I 
belongs from wani and now I am 
currently pursuing my bachelor's 
of engineering from kdk college of 
engineering Nagpur  
I did my schooling from Vidya 
niketan English medium  
My hobbies are travelling alone on 
bikes  
My strength are my parents  
And my short term goal is to make 
my parents proud and make them 
happy and after I get the job I will 
make sure that my parents won't 
work only they leave a peaceful 
life  
Thank you . 

A memorable Event in my life  
There were mnay events happening in my 
life .no matter they were good or bad , they 
all were impressive in my memory . The 
most memorable event in my life is the trip 
I took to Hyderabad by bike and stayed 
there for almost 1 week . In Hyderabad 
there are lot of places to see and 
Hyderabad is also famous for biryani and 
there marfa dance also I also learn there 
language they talk very different and when 
they talk with us we felt it's awesome and 
we have to learn . 
               I ride bikes and do lot of things 
there ... I stayed 1 week and I want spend 
some more time in Hyderabad but 
unfortunately I have to come home but now 
I'm planning to go on a bike ride towards 
one time to Hyderabad ..... And that 
moment is such a precious moment of my 
life . 



tejasb
hende
as@g
mail.c
om 

0 / 10 Tejas 
Bhende 

I Electr
onics 
and 
teleco
mmun
icatio
n  
Engin
eering 

374 First of all, thank you for giving me 
this opportunity to introduce 
myself. 
My name is Tejas. I am from 
Hinganghat. 
Talking about my educational 
qualification, I have completed my 
BE in ETC from kdk College of 
engineering nagpur. I have done 
my 12th in GBMM jr. College 
Hinganghat and 10th in Bharat 
Vidyalaya hinganghat  
Talking about my family, my family 
consists of 3members including 
me and my elder sister. My father 
is not alive and my mother is a 
housewife. 

There were many events happening in my 
life. No matter they were  
good or bad, they all were impressive in 
my memory. The most  
memorable event in my life is the trip I took 
to JapaThere were many events 
happening in my life. No matter they were  
good or bad, they all were impressive in 
my memory. The most  
memorable event in my life is the trip I took 
to Ganpati Pule and stayed there for  
Two days in last summer vacation. I went 
there to study and travel. And  
that was the first time I went beach by 
myself without the company of my  
family or friends. I went to beach that was 
located in the Ganpati pule 
There is a big ganesh temple in 
Maharashtra. The  
environment also benefits from it.  
I had learned kokan for two years before, 
but I didn't make much  
progress. I, therefore, decided to go to 
kokan to experience a true kokan  
life there. My school helps me find a 
wonderful home stay. The family  
members are not a big one, including only 
mother, father, and three young  
boys. They all treated me nice, especially 
my home mothern and stayed there for  
one month in last summer vacation. I went 
there to study and travel. And  
that was the first time I went beach by 
myself without the company of my  
family or friends.  

bhoyarpratham007
@gmail.com 

0 / 10 Prathmes
h Bhoyar 

I Comp
uter 
Engin
eering 

352 Good afternoon Sir/Ma'ma. 
Thank you for giving me this 
opportunity to introduce myself to 
you. I am Prathmesh Ramdas 
Bhoyar 
 We are four members in my 
family including me. 
I am native ot Nagpur currently , I 
am pursuing computer science 
and engineering at KFK Collage of 
Engineering. 
My long term goal is by giving 
work experience of 05-07 years in 
the of computer engineering.I wish 
to work in a senior position, 
contributing to the betterment of 
my workplace and society. 
I am self motivated and discipline 
soul. I am always keen to up skill 
myself by learning new things 
whenever I get chance. 
In my free time, I enjoy spending 
time with friends,listening to 
music, doing drama,  playing 
outdoor games especially cricket 
is my favorite because  I inspired 
from former Indian cricket captain 
cool MAHENDRA  Sigh DHONI. 
Thank you. 

My favorite memorable memory was when 
one for picin with friends from tuition that 
was by picnic . I really enjoyed because it  
was my first pincin ,I love such kind of 
adventure. We gone for water park . I am 
not able to swwime because I don't gone 
for swimming class. My all friend was able 
to swimme . At that time I got embarrassed 
, then my friend Ram he always with me 
every time ,at stage my life , where ever 
we do anything whether it was good or bad 
but he always with me. He is not  able to 
swimme.At that time I feel yes there is one 
so is not able to swimmers . And then we 
both gone for your of water park we gone 
In search every slid with out any hesitation 
. That moment I never forgot because he is 
still with me but I choose engineeringring 
and he choose Acountent .So tIwas really 
enjoyed . 

aishwaryagawande
18@gmail.com 

0 / 10 Aishwary
a 
Gawande 

I Electri
cal 
Engin
eering 

203 Myself Aishwarya Ravindra 
Gawande , the student of KDK 
college of engineering got 
admission through caps round 
process in electrical department. I 
passed 12 th from Vijay Nimbalkar 
Junior College nd scored the 80% 
. I passed 10 th from JP English 
School being topper of school with 
95%. I am living in Nagpur . I have 
four members in my family Me , 
Mom , Dad and sister . My 
hobbies are singing a music , 
Travelling , and reading novels etc 
. 
Thank you !!!  

The most memorable event in my life is the 
trip I took  to Hyderabad and stayed there 
for two weeks in last winter vacation with 
my friends. I went there to study and travel 
. And that was my first time I went to 
another farthest place without the company 
of my family and cousins.Then there I and 
my all friends were taken to well known film 
city that is Ramoji film city. We all enjoyed 
there much , made beautiful memories , 
clicked photos etc . Then afterwards we all 
were taken to some beautiful places like 
Snow World , Forts , CharMinar , Museum 
and many some facinating places .  
 
I surely enjoyed there with my friends in 
Hyderabad tour . We purchased some gifts 
for our families . It was such a memorable 
event in my life with my friends . Many 
beautiful memories with beautiful photos 
clicked by our friends . I missed that a lott !! 



rohan28dukare@g
mail.com 

0 / 10  Rohan 
sanjay 
dukare 

I Mech
anical 
Engin
eering 

452  whether in a professional capacity 
or a casual one, is vital to how 
people will perceive you for the 
following interactions that take 
place. It is essential to create a 
near-accurate image of yourself in 
their mind that they feel 
comfortable and courteous while 
interacting with you and yet 
considering that you know what 
you do. 
 
Whether to say “Hi, I am rohan 
and scratch your head, or say I am 
this and that is no confident 
indication of who you are. The 
right introduction is not too long or 
too short. It does not have to be a 
crammed speech. Your 
introduction does not have to be 
completely technical or 
professional. 
 
But what does it have to be? How 
do you introduce yourself in the 
right capacity, professionally or 
otherwise? How do you engage 
people in your introduction, so 
thlisten and pay attention to who 
you are? Let’s dive right in these 
personality building presentation 
tips to answer all these questions. 

Heya! 
 
MY MOST MEMORABLE DAY 
 
I was in Class 2, it was our Annual 
Function, I was being selected as the 
anchor of that auspicious day. I recalled 
the whole session, about all those 
competitions i had been preparing for. The 
Olympiads, Sports day, co-curricular 
activities, etc were the fields in which i had 
worked so hard. 
 
All my friends and i were excited for this 
day of Annual function so long. But we also 
knew that to know the results of all those 
competitions, we'll have to suffer the 
lecture of our Principal sir. 
 
Just after the speech got over, claps 
followed the silence of that place and the 
event of Prize distributions started! To my 
amusement, i stood first in Maths and 
English Olympiads, was 2nd in Art 
competition, i got 3 medals in sports, and 
finally got the trophy of the All rounder. It 
was all so amazing for me! 
 
My friends, teachers, most importantly my 
parents, all were praising me. It was 
around 9'o clock at night. To celebrate this 
special moment, my family and I went to a 
restaurant nearby my school. I had a great 
time with them. This was the most 
memorable day of my life. 

 

 

 


